Memorandum of Understanding

Between

The City of Rio Dell

and

The Rio Dell Employee’s Association

Through June 30, 2017
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ARTICLE 1: PREAMBLE

The City of Rio Dell hereinafier the “City,” and representatives of the Rio Dell Employees’ Association,
hereinafter the “Association,” having met and conferred in good faith, have mutually agreed to recommend
to the City Council of the City of Rio Dell and the general membership of the Association that the following
Memorandum of Understanding (MOU) be adopted and that the terms and conditions set forth herein be
implernented.

ARTICLE 2: RECOGNITION

The City Council of the City of Rio Dell hereby recognizes the Rio Dell Employees” Association as the
employee organization representing the bargaining unit consisting of employees other than management,
other than contract employees and other than Police Department employees of the City of Rio Dell.

ARTICLE 3: TERM

This MOU shall be effective July 1, 2016 and will continue in effect through June 30, 2017. In the event
this MOU is not replaced by a successor MOU on or before June 30, 2017, this MOU shall be extended so
long as good faith negotiations continue.

ARTICLE 4: NON-DISCRIMINATION

It is agreed that neither the City nor the Association shall discriminate against any employee because of
race, national origin, age, sex, and disability or union membership.

ARTICLE 5: ASSOCIATION SECURITY

When a person is hired in any of the classifications represented by the Association, the City shall notify that
person that the Rio Dell Employees Association is the recognized bargaining group for the employee by
providing the employee with a copy of the current MOU. Upon receipt of an agreement and authorization
for dues deduction signed by an individual employee, the City will withhold legitimate Association dues
consistent with the terms of said authorization through payroll deduction and will remit funds so collected to
the employee Association on a quarterly basis.

The City shall provide and the Association shall have access to available bulletin board space in employee
work areas for the purposes of posting notices of official Association business and infonination of interest to
employees.

Duly appointed and identified representatives of the Association are authorized access to City work
locations for the purpose of conducting Association business within the scope of representation. Conduct of
business shall occur during emplovee lunch and other non-duty time, unless otherwise authorized by the
City Manager. The Association will notify the City Manager in advance when any City facility is requested
to be used for employee meetings.
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Employees of the City of Rio Dell other than management or contract employees and Police Department
employees are required to either join the Rio Dell Employees” Association or pay the Rio Dell Employees’
Association a service fee in an amount not to exceed the dues paid by members of the Association.
However, any employee of the City of Rio Dell represented by the Rio Dell Employees’ Association who is
a member of a bona fide religious body or sect, which has historically held conscientious objection to
joining or financially supporting public employment organizations, shall not be required to join or
financially support the Rio Dell Employees’ Association as a condition of employment. Such employees
shall be required to pay a sum equal to Association dues to a non-religious, non-labor, charitable fund
exempt from taxation under Section 501(c)(3) of the IRS Code as des; gnated by the objecting employee.

ARTICLE 6: TIME OFF FOR ASSOCIATION BUSINESS

The Association shall notify the City Manager of the names of representatives selected to represent the
Association prior to any formal meet and confer session or grievance process. A maximum of three
employees shall be allowed reasonable time off, subject to approval of the employee’s Department Head,
which shall not be unreasonably withheld, without loss of compensation or other benefits when formal
meeting with City representatives on matters within the scope of representation.

ARTICLE 7: EMPLOYEE HEALTH & SAFETY

In order to provide a safe and healthy work place each party hereto shall comply with all applicable State
and Federal laws establishing minimum standards for occupational health and safety.

ARTICLE 8: SALARY SCHEDULE

The salary schedule for employees represented by the Association shall be as follows:
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Rio Dell Employee’s Association

Salary Range

JOBTITLE A B C D E
Accountant | | 43323 44,6221 . 45941 47,340 48,760
Accountant #i 47,655 49,084 50,557 52,074 53,636
Administrative Assistant | 29,4721 130356 31,2667 32204| 33170
Administrative Technician 35,775 34,848 37,954 39.092 40,245
Fscal Assistant!  + 29,047 1 29,919 | 30816 31.741| 32693
Fiscal Assistant | 32,565 33,542 34,548 35,584 36,652
Office Assistant - ] 247151 248391 25584 26352 27,142
Public Works Leadman 33,668 34,678 35,718 36,789 37,893
Records Technician .| 33,146 | 34140 | 35764 | 36219, 137,306
Senicr Fiscal Assistant 37,337 38,457 39,611 40,799 42,023
ummww;:=“:~ﬁmm@@mmwm@w mw;
Utility Worker # 29,276 30,154 31,059 31,991 32,251
Water/Wasfewater Piant Operatorl | 35,276 136334 37424 38547 | 39,703
Wofér/Wosfewofer Plant Operator i 38,804 39,968 41,167 42,402 43,674 -

Following the ratification and approval of a new MOU the City will provide a one-time payment of $600.00
to members of the Rio Dell Employees Association (City employees) within the first two pay periods
following adoption of this MOU by the City Council. This payment shall be subject to all standard payroll
deductions.

ARTICLE 9: TRAINING

The City Manager and Department Heads will work with Association representatives on training needs for
represented employees. Travel time will be treated as regular hours worked.

ARTICLE 10: INSURANCE

MEDICAL, DENTAL AND VISION INSURANCE: Medical, dental, life and vision insurance benefits
shall be provided by the City for all employees of this unit and their dependents. The contribution amount
by the City will be 100% of the premium for the employee and 70% of the premium for their dependents
until June 30", 2017, Should the City choose alternative medical coverage during the effective period of
this MOU, that alternative insurance shall be of equal or greater comprehensive coverage, than that which is
currently in place. Employees may elect to substitute compensation for health, dental, and vision insurance
coverage. The level of compensation shall be $125.00 a pay period for health, vision and dental coverage.
Proof of health insurance must be provided to employer.
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LIFE INSURANCE: A $50,000 life insurance policy shall be provided by the City for each regular
employee of the unit during the term of employment with the City and the period of this Memorandum of
Understanding.

ARTICLE 11; DEFERRED COMPENSATION

The Employer does not yet participate in and is not a party to the Public Employees Retirement
System of the State of California. The Employer participates in a deferred Compensation Plan.
The Employer shall contribute and pay an amount equal to ten percent (10%) of the Employee’s
salary to the Deferred Compensation Plan to the extent accrued proportional to the amount of
time worked during any given year.

ARTICLE 12: SICK LEAVE

Sick leave earnings at the rate of eight hours per month shall be granted. Rules pertaining to the use of sick
leave are detailed in the Rio Dell Personnel Rules.

Upon the employee’s separation from City service, he or she shall be paid for any accrued sick leave
beginning after five years of full time employment based upon the following schedule:

57 years - 10%
8 — 12 years - 15%
13 - 20 years - 20%
21 + years - 25%

The amount paid out under this Article shall not exceed 240 hours.

ARTICLE 13: JURY DUTY

An employee who is required to report for jury duty shall receive full pay for such absence from
work. Mileage expenses will be paid to the employee by the court directly and are therefore
ineligible for reimbursement by the City. Upon being excused from jury duty, if four or more
hours are left in the employee’s workday the employee shall report back to work. The employee
shall provide the employer documentation from the court detailing the time served for each day
the employee is required to report for jury duty.

ARTICLE 14: VACATION LEAVE

All full-time employees shall be entitled to annual vacation leave with full pay. The times during which an
employee may take vacation time shall be determined by the Department Head with due regard for the
employee’s request. No accrued vacation time may be used prior to completion of probation, unless
authorized by the City Manager. Vacation leave shall be taken in minimum increments of four hours. All
employees shall accrue vacation pursuant to the following schedule, based on continuous years of service:

69



Tenure Vacation Vacation
Greater than hours hours per
Or equal to: Less than; per vear payv period
Date of hire 6 full years 80 3.077

6 full years 11 full years 120 4.615

11 full years 16 full years 160 6.154

16 full years 17 full years 168 6.462

17 full years 18 full years 176 6.769

18 full vears 19 full years 184 7.077

19 full years 20 full vears 192 7.385
20+ full years 200 7.692

Employees who terminate employment shall be entitled to receive vacation leave pay in a lump sum for all
accrued vacation leave earned prior to the effective date of termination not to exceed the one year accrual
limit up to a maximum of 120 hours.

Holidays occurring during vacation leave shall not be counted as days of vacation. Vacation credit shall
continue to accrue when an employee is on vacation or the first thirty days of sick leave. Employees shall
not be recalled from vacation time unless the City has declared that a state of eMmergency exists.

SECTION 15. ACCRUED VACATION LEAVE

The amount of vacation time allowed to be accrued at the end of any pay period shall not exceed
the annual amount of vacation time for the year of service up to a maximum of 120 hours. Upon
reaching the applicable vacation accrual maximum, the employee will not accumulate additional
vacation time until such time that the employee's accrued leave is below the applicable vacation
accrual maximum.

ARTICLE 16: HOLIDAYS
The following days shall be recognized and observed as paid holidays during the fiscal year:

. New Year’s Day, January 1

2. Martin Luther King, Jr. Day, third Monday in J anuary
3. Presidents’ Day, third Monday in February

4. Memorial Day, last Monday in May

5. Independence Day, July 4%

6. Labor Day, first Monday in September

7. Veterans’ Day, November 11

8. Thanksgiving Day, fourth Thursday in November
9. Friday following Thanksgiving Day

10. Christmas Day, December 25"

11. Day before or after Christmas Day

12. One Floating Holiday per Fiscal Year

13. One holiday on the employee’s birthday.
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The Association shall inform the City Manager at least thirty days prior to December 25 regarding the
choice to take the day before or day after Christmas as a holiday. When a holiday falls on a Saturday, the
proceeding Friday shall be a paid holiday. When a holiday falls on a Sunday, the Monday following shall

be a paid holiday.

An Association employee required to work on a holiday provided for herein, shall receive holiday pay
which shall be either:

. Their regular pay plus compensatory time off at the rate of one hour of compensatory time for each
hour worked.
2. Their regular rate of pay plus one hour of pay for each hour worked.

ARTICLE 17: WORK SCHEDULE AND OVERTIME

A. PUBLIC WORKS

For employees holding the Job Title of Utility Worker I/Il, Water/Wastewatar Plant Operator I/IT and Public
Works Leadman, employees shall be scheduled to work not more than five days per “workweek,” as that
term is defined below, and not more than eight hours per day.

Overtime shall mean the time that an employee is required to work in excess of eight hours per day or forty
hours per week. The workweek shall begin at 12:01 am on Saturday each week. Employees required to
work more than eight hours per day or forty hours in a workweek shall be eligible for overtime pay at one
and one-half time their regular rate of pay or compensatory time off at the option of the employee.
Compensatory time shall accrue at the rate of time and one-halfto a maximum amount not to exceed sixteen
(16) hours. In the event of an occurrence which required an extraordinary amount of overtime the City
Manager can approve an increase in the maximum amount of compensatory time accrued and a reasonable
extension of time in which to use it. An employee desiring to use earned compensation time off must first
obtain department head approval, which will not be unreasonably withheld. Compensation time off-hours
shall be paid to an employee upon separation from City service.

B. ALL OTHER NON-PUBLIC WORKS ASSOCIATION EMPLOYEES

For employees holding the job title of Accountant I/II, Administrative Assistant, Administrative Technician,
Fiscal Assistant /1, Office Assistant, Records Technician, and Senior Fiscal Assistant, employees, shall be
scheduled to work not more than four days per “workweek”, as that term is defined above, and not more
than ten hours per day. Each employee shall be regularly scheduled to work one of the following three
schedules: Monday, Tuesday, Wednesday, and Thursday from 7:00a.m. to 5:30p.m. or Tuesday,
Wednesday, Thursday, and Friday from 7:00a.m. to 3:30p.m. or Monday, Tuesday, Thursday, Friday from
7:00am to 5:30p.m. The City Manager shall determine which schedule will constitute each employee's
regular schedule. Once determined, each employee’s regular schedule shall not be altered except upon
mutual agreement of the employee and the City Manager or upon the giving of one (1 ) week prior notice to
the affected employee when the interests of the City so require. The City Manager, in his or her sole
discretion, also may provide a work schedule not exceeding eight hours per day to accommodate any
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employee who is hired after the adoption of this MOU and who is unable to work any the schedule
established herein. The City Manager will also explore any available reasonable alternative means of
accommodating an employee’s religious beliefs or observances that conflict with an the workweek schedule,
as required by law,

Overtime shall mean the time that an employee is required to work in excess of ten hours per day or forty
hours per week. Employees required to work more than ten hours per day or forty hours in 2 workweek
shall be eligible for overtime pay at one and one-half time their regular rate of pay or compensatory time off
at the option of the employee. Compensatory time shall accrue at the rate of time and one-half to a
maximum amount not to exceed sixteen (16) hours. In the event of an occurrence which required an
extraordinary amount of overtime the City Manager can approve an increase in the maximum amount of
compensatory time accrued and a reasonable extension of time in which to use it. An employee desiring to
use earned compensation time off must first obtain department head approval, which will not be
unreasonably withheld. Compensation time off-hours shall be paid to an employee upon separation from
City service.

The parties hereto acknowledge and agree that the alternative work schedule established under this Article
17, B, is made at the request of the Association. The parties acknowledge that the alternative work
scheduled is adopted on a #rial basis starting February 6, 2017 (02-06-201 7) until June 2nd, 2017 (06-02-
2017) for the purpose of evaluating the feasibility of such a schedule and the effects, if any, on City
services. The Association expressly agrees that the adoption of this alternative schedule shall not vest the
Association, or any member thereof, with any right to continue the alternative schedule beyond June 2,
2017.

ARTICLE 18: PUBLIC WORKS SCHEDULING

Public Works employee work weeks shall be scheduled at least 14 days in advance with due consideration
given to factors such as seniority and qualifications when scheduling Saturday, Sunday and holiday duty.

ARTICLE 19: STAND-BY AND CALL-OUT

An employee called-out for work during off duty hours shall be compensated with a minimum of two hours
of overtime, regardless of actual hours worked. An employee required to be on call after hours shall be
compensated $150.00 for every seven (7) days of on call duty regardless of actual hours worked. A second
on-call employee shall be compensated $100.00 for every seven (7) days of on-call duty, regardless of
actual hours worked.

ARTICLE 20: ACTING PAY

An employee covered by this MOU shall only be required to perform the supervisory duties of his or her
supervisor when the supervisor is absent from the position and upon specific written assignment by the City
Manager. Employees so assigned shall be compensated at an additional rate of one-half the difference
between his or her pay and that of the supervisor; provided, however, that the employee shall only receive
such additional compensation when the assignment is for eleven consecutive work days or more. The City
shall not rotate emplovyee shifts for the purpose of avoiding payment of such compensation.
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ARTICLE 21: UNIFORM AND SAFETY EQUIPMENT

Whenever a full-time Public Woks employee is required to have, or while on duty, wear
protective clothing as defined by IRS Publication 529, he or she shall be reimbursed for the
purchase of said protective gear in an amount not to exceed $500 per fiscal year upon
presentation of applicable expense receipts. Protective clothing as defined by the IRS includes:
safety boots, safety glasses, hard hats, work gloves, etc.

ARTICLE 22: LAYOFF AND RE-EMPLOYMENT

Whenever it becomes necessary for employees to be laid off because of lack of work or lack of funds, all
probationary employees of the department shall be laid-off before any regular full-time employees. If
additional reductions are necessary, regular full-time employees shall be laid off in reverse order of their
seniority within a department in the same Jjob classification. Employees laid off shal] be given written
notice of such layoff at least thirty days prior to the effective date of the layoff. The names of employees
laid off shall be placed on a re-employment list for the position. Persons on such lists shall retain eligibility
for appointment there from in order of accumulated seniority for a period of two years from the date their

Service.

SECTION 23: AUTOMOBILE

For those employees who are required to have a valid driver’s license and operate City vehicles
failure to maintain a valid driver’s license or failure to maintain an insurable driving standard as
defined by City’s insurance coverage shall be cause for termination, Subject employees shall
provide employer with a Department of Motor Vehicle H-6 report annually to verify minimum
driving standards.

If employee’s duties require that they have the use of employee’s automobile to perform
Employer’s business. Employee's use of their private vehicle for City business shall be
reimbursed to Employee at the current standard mileage rate as published by the IRS. Subject to
all of the provisions of City’s separate Travel and Reimbursement Resolution, Employee shall be
responsible for paying for all gas, maintenance, and repair of said automobile. Employee shall
be responsible for paying for all liability, property damage, and comprehensive insurance on said
automobile. Proof of said insurance in foree during the period of employment must be provided to
employer. Failure to maintain a valid driver’s license shall be cause for termination.

ARTICLE 24: PERSONNEL RULES APPLICABLE

Rather than duplicate personnel rules applicable to all employees, this articie incorporates by reference the
Rio Dell Personnel Rules Resolution and Rio Del} Employer-Employee Organization Relations Resolution
regarding the following subjects: Disciplinary Actions, Grievance Procedure, Impasse Procedure,
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Counseling and Unfavorable Reports, Employee Performance Evaluation, Personnel Files, Family Sick
Leave and Bereavement Leave, Leave of Absence, Matemity Leave and Worker’s Compensation Leave,

ARTICLE 25: MAINTENANCE OF BENEFITS

All written rights, privileges, benefits, terms and conditions of employment within the scope of
representation as of the date of this MOU which are not specifically set forth in this MOU shall remain in
full force, unchanged during the term of this MOU except by mutual consent or otherwise allowed or
required by law.

ARTICLE 26: IMPLEMENTATION

This MOU constitutes a mutual recommendation by the parties, to the City Council, that one or more
resolutions be adopted accepting this Memorandum and effecting the changes enumerated herein relative to
wages, benefits, and terms and conditions of employment for the employees represented by the Association.
During the term of this MOU, the City and the Association shall not be obligated to, but may by mutual
consent, meet and confer on any matter within the scope of representation pursuant to provisions of the
Myers-Millias-Brown Act.

ARTICLE 27: PRECEDENCE

Any and all prior or existing MOUs are hereby superseded. In the event of an express written conflict
between a specific written provision of this MOU and a written rule, regulation or resolution of the City of
Rio Dell, the terms of this MOU shall prevail and said written rule, regulation or resolution shall be deemed
physically amended to conform to the specific provisions of this MOU.

ARTICLE 28: CONSITUTIONALITY

If any article, subsection, subdivision, sentence, clause or phrase of this MOU is for any reason held to be
illegal or unconstitutional, such decision shall not affect the validity of the remaining portion of this MOU.

This Memorandum of Understanding represents the full and complete understanding between the parties

related to the subject matter set forth herein and all negotiations of whatever kind or nature are merged
herein. The parties hereto have caused this Memorandum of Understanding to be executed.

ARTICLE 29: NO STRIKE CLAUSE

During the term of this agreement the Association, despite any sanctions or instructions by the Association,
agrees that they will not engage in, encourage or approve any strike, slowdown or other work stoppage
growing out of any dispute relating to the terms of this agreement. The Association will take whatever
lawful steps are necessary to prevent any interruption of work in violation of this agreement, recognizing,
with the City, that all matters of controversy within the scope of this agreement shall be settled by
established grievance procedures,
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RIO DELL EMPLOYEES®
ASSOCIATION

Austi

RUE 1

n Evans, President Date

Qb éL ﬁfhévi 13/3 /16

Jphnne Farley, Vice Pyésident Dafe

Approved as to form:

Russ Gans, City Attorney Date

CITY OF RIO DELL

Kyle Knopp, City Manager

Date
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